School Letterhead
[Insert Date]
[Insert your name and address]
Dear Dr. [insert your name],

I am pleased to write this letter of commitment for your THEC Improving Teacher Quality grant proposal.  The [insert system name] always seeks opportunities to enrich and improve our teachers’ instructional practices and we are very excited about working closely with UTC to provide our [insert grade level] teachers with [insert # of hours] hours of professional development in the area of [insert content area for your project].  Professional development is the cornerstone for a strong teaching workforce, and we could not provide our teachers with this professional development opportunity without UTC’s and THEC’s support.  Your project will not only help enrich our teachers’ lives, it will enrich our students’ lives and increase their interest in learning.   
Your project specifically aligns with needs we have already identified in our system-wide professional development plans.  [Insert information on how the project aligns with specific needs in the LEA—for example, you might write about how the TCAP scores in the subject area to be covered have been low, how teachers in the specific subject areas are targeted for additional professional development in the content area to be covered, a high number of new teachers in the system in the specific subject area, the No Child Left Behind requirements, etc. Please consider the various reasons the system needs this professional development opportunity for teachers—THEC is interested in seeing this information.].  

As part of our commitment to this project, we will assist in recruiting participants by doing the following: [The LEA must provide documentation that they will uphold the specific statements made in your proposal regarding their commitment to assist in recruiting teachers and achieving recruiting goals.]
I want to thank you and the faculty at UTC for striving to provide professional development opportunities for teachers in our school system.  I am excited to be partnering with UTC in this activity.

Sincerely,

[insert school system contact name]
[inset title] 

PLEASE NOTE:  This is to be used as a template/sample only.  Please be sure to modify the letter for each partnering LEA.  THEC reviewers will not look favorably upon “form letters” from each partnering LEA.


