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What OSP Does

The Office of Sponsored Projects (OSP) oversees 
the pre-award process and award negotiation and 
set-up.  Our administrators provide support and 
help ensure that both university policies and 
funders’ (sponsors) terms and conditions are 
followed.
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White Team
Tina Kinard – Associate Director
Penny French – Assistant Director
Becky Bassett – Senior Admin
Angie Templeton – Senior Admin
Kerri Jenkins – Grants & Contracts 
Admin

Maroon Team
Justin Stidham – Associate Director
LeLe Kirkpatrick – Subaward Manager
Kim Rayborn – Research Data Analyst
Gretchen Crawford – Senior Admin
Christopher Gordon– Grants & 
Contracts Admin

OSP Office Structure
Kevin Enroth, Director
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Find Your OSP Administrator

https://www.osp.msstate.edu/about/find
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OSP Services
• Review budgets for accuracy & compliance with university/sponsor guidelines

• Assist with navigating proposal submission portals

• Communicate with departmental/college research administrators during pre-

award process

• Review proposals prior to submission to ensure requirements are met

• Enter proposal information in Banner and maintain records of submitted 

proposals

• Review contract terms and conditions and request changes as needed

• Serve as administrative point of contact with sponsoring agencies

• Enter award information (new awards, modifications) in Banner

• Complete award templates for subawards on MSU projects

• Submit proposals, no-cost extensions, budget revisions, change of PI, etc. to 

sponsor
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OSP Service Request Portal (Samanage)
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Proposal Submission Request
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Proposal Procedure

• Create a ticket and send funding announcement to OSP Admin 

• Send budget and justification to Dept Business Manager and OSP

• Complete proposal is submitted to OSP (3 days prior to submission)

• OSP Admin reviews 

• OSP Admin submits

• OSP Admin signs IAS and processes in files and Banner.
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Award/Contract Review
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Award Modification Request
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Review of a Non-Financial Agreement
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Award/Contract/Modification Process

• Sponsor sends unsigned contract to OSP Admin for review

• OSP Admin makes changes or sends to General Counsel if needed

• OSP Admin has contract signed by OSP Director and Sponsor signature 

authority

• OSP Admin submits modification request to Sponsor and, if approved, 

has modification signed by OSP Director

• After contract/modification is FULLY executed and returned to OSP, it 

is processed in Banner and sent to SP Accounting
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Project Setup Process

 OSP receives the Award/Contract

 OSP reviews the terms and conditions, send to General Counsel for 

review, requests changes if needed(this is where the process is 

unpredictable)

 Award packet is Compiled, Entered in Banner, & Sent to SPA
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Subaward Creation/Modification
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Subaward Process

 Once a fund number has been assigned, a Request for New Subaward

can be submitted to OSP

 OSP determines which subaward agreement template to complete 

and send and conducts a risk assessment on the subrecipient

 OSP sends the subaward agreement to the subrecipient

administrative contact

 Once fully executed, OSP completes Banner data entry for the 

subaward and sends information to the PI and departmental contact
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What’s New?

• FY22 was a record-breaking year, closing at $251 M in awards!
• $246 M in FY21

• Over 1,500 proposals submitted two years in a row

• We’ve moved!  All ORED offices are now located at 301 Research 
Boulevard.
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Contact Information

Kevin Enroth
Phone: 5-7404
Email: enroth@osp.msstate.edu
Office: 301 Research Boulevard
Mailstop: 9564 Office of Sponsored Projects
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